
PRAIRIE DAY 2013 

 

SATURDAY, SEPTEMBER 21, 2012 
12:00 P.M. - 6:00 P.M. 

Vendor Information and Booth Registration 
Please fill out both pages completely, sign and return. 

City of Dardenne Prairie  

Attn: Prairie Day 
2032 Hanley Road 

Dardenne Prairie, MO 63368 or 
FAX: (636)-625-0077 E-MAIL:Tommie@dardenneprairie.org 

  

 Business Name            

 Contact Name            

 Mailing Address            

 Business Phone        Cell Phone              

 Email Address            

 
You must submit an application for each booth you plan to obtain.   All applications MUST be received by July 31st. 

After August 1st
h
 all applications will be taken on a case by case basis 

FOOD BOOTH REQUIREMENTS 

“Food Court” 
10 x 10 

1. Health Department Permit required. 
2. Water hookups not available 
3. Vendor provided A.B.C. fire extinguisher required 

List items to be sold:  

VENDOR BOOTH REQUIREMENTS 

Merchant Vendor  
10 x 10  

1. The City reserves the right to deny the sale of any items it deems 
unacceptable or inappropriate including but not limited to:  carnival, flea 
market or garage sale items, firearms, knives, fireworks, or live 
animals. 

2. No tables or chairs provided. 
3. Vendor provided A.B.C. fire extinguisher required. 

List items to be sold  

Vendor- No Sale Items 
10 x 10 

1. No tables or chairs provided. 
2. Vendor provided A.B.C. fire extinguisher required. 

List any give-aways, games, 
entertainment or contests to be 

provided 

 

 



 
INSTRUCTIONS FOR APPLICANTS 

 
1. ALL BOOTH LOCATIONS WILL BE ASSIGNED BY THE CITY AND WILL BE LOCATED ON THE UNITED SERVICES 

PARKING LOT, AND ON HANLEY ROAD IN FRONT OF CITY HALL, UNLESS OTHERWISE NOTED. ALL VENDORS MUST 
UTILIZE THEIR ASSIGNED SPACES. TRADING/RELOCATING ASSIGNED BOOTH SPACES IS NOT ALLOWED 
 

2. THE CITY OF DARDENNE PRAIRIE RESERVES THE RIGHT TO RELOCATE ANY BOOTH DURING THE EVENT IF IT IS 
DEEMED IN THE BEST INTEREST OF THE EVENT. 

 
3. PRIOR TO THE EVENT, ALL VENDORS WILL BE PROVIDED INSTRUCTIONS AS TO PROPER SET UP AND TEAR DOWN 

PROCEDURES, TIMES ETC. 
  
4. VENDORS WILL BE RESPONSIBLE FOR THEIR OWN TENTS OR OVERHEAD CANOPY, TABLES, CHAIRS, DOLLIES, 

NON-ELECTRICAL ILLUMINATION AND OTHER OPERATIONAL EQUIPMENT.  
  
5. UNLESS OTHERWISE NOTED, ALL SPACES WILL BE TEN (10) FEET WIDE BY TEN (10) DEEP BY TEN (10) FEET HIGH. 

 
6. APPLICANTS FOR BOOTHS WILL BE NOTIFIED UPON APPROVAL AT LEAST 4 WEEKS PRIOR TO THE EVENT. SETUP 

AND BREAKDOWN TIMES WILL BE ANNOUNCED AT LEAST THREE (3) WEEKS PRIOR TO THE EVENT. VENDOR 
BOOTHS ARE NON-TRANSFERABLE. VENDORS THAT HAVE SIGNED AN APPLICATION ARE RESPONSIBLE FOR THE 
BOOTH. 

 
 
7. NO SELF-CONTAINED UNITS OR GENERATORS WILL BE ALLOWED ON EVENT GROUNDS.  ALL EQUIPMENT AND 

SUPPLIES MUST FIT IN THE ASSIGNED TEN (10) FEET WIDE BY TEN (10) FEET DEEP BY TEN (10)  FEET TALL AREA.  
 
 
8. THE CITY HAS THE RIGHT TO DENY OR CANCEL ANY VENDOR THAT DOES NOT FOLLOW PROFESSIONAL 

EXPECTATIONS. 
 
9. THE CITY CANNOT GUARANTEE EXCLUSIVITY OF MERCHANDISE FOR ANY VENDOR.  

 
 
10. ALL VENDORS WILL COMPLY WITH THE MISSOURI DEPARTMENT OF REVENUE TAX COLLECTION RULES. THE CITY 

IS NOT RESPONSIBLE FOR COLLECTION OF TAXES. FOR MORE INFORMATION, PLEASE REFER TO THIS LINK : 
                http://dor.mo.gov/faq/business/special.php  
 
 
11. FOOD VENDORS MAY NOT DISPENSE OR SELL ANY PRODUCTS IN GLASS CONTAINERS. ALL FOOD WASTE WILL BE 

DISPOSED OF PROPERLY. ALL VENDOR TRASH WILL BE PLACED IN AN APPROVED TRASH RECEPTACLE. 
    

 
12. ALL FOOD VENDORS MUST FOLLOW THE RULES AS SET FORTH IN “THE GUIDELINES FOR TEMPORARY EVENTS”  

AS PUBLISHED BY THE ST. CHARLES COUNTY HEALTH DEPARTMENT. FOR MORE INFORMATION, PLEASE REFER 
TO THIS LINK:  www.scchealth.org   OR CALL THE DEPARTMENT AT 636-949-7400 OR TOLL FREE AT 800-822-4012, EXT. 
7400. 

   
13. THE CITY RESERVES THE RIGHT TO DENY THE SALE OF ANY ITEMS IT DEEMS UNACCEPTABLE OR 

INAPPROPRIATE.  

 

WAIVER AND RELEASE OF ALL CLAIMS AND ASSUMPTION OF RISK 
 
         (Business Name or Individual), for itself/myself, its/my 

employees, agents, participants and invitees, hereby expressly release(s), discharge(s) and forever hold(s) harmless, the City of 

Dardenne Prairie, Missouri, its officers, employees and agents from any claims, suits, demands, losses, costs and expenses (including 

attorneys’ fees) arising from or alleged to arise from the use of the property of the City or participation in the event described above, 

that may be sustained by           (business name)/me, its/my employees, 

agents, participants or invitees while using of the property of the City or participating in the event described above.  My signature on this 

form further gives permission to the City of Dardenne Prairie and its officers, employees and agents to take photographs/video of me, 

my family and/or employees if applicable, at this event and to use these images for future promotions and/or in the organizations' 

publications and web media.  I understand that I will not be allowed to participate in this event unless a signed registration form is on file 

with the City of Dardenne Prairie. 

 

 Printed Name            

 Authorized Signature           

 Date Signed            

http://dor.mo.gov/faq/business/special.php
http://www.scchealth.org/

